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General Application Packet
IMPORTANT - PLEASE READ CAREFULLY!
Please complete and bring in the following forms and verifications so that we can decide if you can get help.  

· Attached application and screening guide.
· It will take up to 45 minutes to fill out.  
· You will not be seen if the application is not completed.  

· The Acknowledgement of Receipt of Dakota County Notice of Privacy Practices form.

· To process your request for help quicker, please review the “Verification Request” sheet included in this packet that tells you what to bring with you.  
Come in for a face-to-face interview with an Intake Worker on any Monday, Tuesday, Thursday or Friday between 8 a.m. and 9:45 a.m.  Intake is closed on Wednesday.  Plan to be here for most of the morning.
Please note:

· The date we receive the first page of the application in our office will determine when your eligibility can begin.  We DO NOT call and schedule appointments. You must come into the office for an interview.
· You can bring or mail in page one of your application before you come in to apply to lock in your date of potential eligibility.   

· If you mailed in your application you have 30 days to come in to apply or your application will be denied.  You will need to begin the application process again.

· Directions to our office are on the back of this form.

· Check in at the kiosk when you come in to apply for benefits.

THERE ARE NO INTERVIEWS ON _____________________ BECAUSE THE INTAKE WORKERS WILL BE OUT OF THE OFFICE.

NOTE: We try to see everyone who comes in, but on days when intake is extremely high you may be asked to come back the next day.  You have a better chance of being seen the same day if you come into the office early.  If you need help filling out the application, please ask a friend.

We have many people who need help and you may have to wait.  Waiting times can be difficult for small children, so please find alternative childcare if possible.  You will not be seen if:

· You arrive after 9:45 a.m. 
· Your application is not filled out by 9:45 a.m.
· You come in on a Wednesday.  

This institution is an equal opportunity provider.

