Install Skype for Business basic on a personal computer

1. To find the install, browse to https://support.office.com/en-us/article/install-skype-for-
business-8a0d4da8-9d58-44f9-9759-5c8f340cb3fb and click Download and install Skype

for Business Basic

Windows Mac

Install Skype for Business on Windows

Download and install Skype for Business with Office 365 ~
Install Skype for Business with Office 2007, 2010, or 2013 N
PN

Download and install Skype for Business Basic, the free download

Skype for Business Basic is a free download that has 3 minimum set of features: instant messaging (IM),
audio and video calls, online meetings, availability (presence) information, and sharing capabilities.

@i and install Skype for Busines@

2. Click Download
Microsoft Skype for Business Basic

Important! Selecting a language below will dynamically change the complete page content to that language.

3. Check the second option and click Next


https://support.office.com/en-us/article/install-skype-for-business-8a0d4da8-9d58-44f9-9759-5c8f340cb3fb
https://support.office.com/en-us/article/install-skype-for-business-8a0d4da8-9d58-44f9-9759-5c8f340cb3fb

Choose the download you want

|:| File Name Size
Download Summary:

D LyncEntry_bypass_ship_x64_en-us_exe\lyncentry.exe 4431 MB KBMBGB

/"/ 1. LyncEntry_bypass_ship_x86_en-us_exe\lyncentry.exe
| LyncEntry_bypass_ship_x86_en-us_exe\lyncentry.exe 382.0 MB

Total Size: 382.0 MB

4. Accept terms and click Continue

Read the Microsoft Software License Terms

To continue you must accept the terms of this agreement. If you do not want to accept
the Microsoft Software License Terms, close this window to cancel the installation.

MICROSOFT SOFTWARE LICENSE TERMS A
MICROSOFT SKYPE FOR BUSINESS BASIC 2016

These license terms are an agreement between Microsoft Corporation (or
based on where you live, one of its affiliates) and you. Please read them. |
'They apply to the software named above, which includes the media on

which you received it, if any. The terms also apply to any Microsoft

. updates,

. supplements,

. Internet-based services, and
. support services

’for this software, unless other terms accompany those items. If so, those
terms apply.

BY USING THE SOFTWARE, YOU ACCEPT THESE TERMS. IF YOU DO NOT
ACCEPT THEM, DO NOT USE THE SOFTWARE.
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5. Click Install Now

6. When you get to screen where is says Continue Online, click Close
] Office .

Thank you for installing Skype for Business Basic 2016. To begin, open Start and go to
your Office programs.

Complete your Office experience

« Store and share your documents online
« Get free product updates, help, and training

7. Click your Start/Windows icon, search for Skype for Business, and click the Skype for
Business 2016 icon



Best match

@ Skype for Business 2016
App

Apps

() Skype for Business Recording >
Manager

Search the web

R skype for business - See web results %

R skype for business download >

R skype for business online >

O skype for business 2016 >

L skype for business eol >

L skype for business basic >

L skype for business web app >

R skype for business mac >

£ skype for business|

8. Enter your email address and click Sign In

@ Skype for Business - a

Skype for Business

Sign in -

Sign-in address:
first.last@co.dakota.mn.usl / I

Morganization - not a Skype Name

or Microsoft account

Learn More

Sign in as:
© Available ~ |

Sign In




9. Enter Your Dakota County network password and click Sign In
Password:

11111111111111

v| Save my password

Sign in as:
© Available ~

10. A screen may pop up asking if you want to save your sign in info.
a. If you click yes, you won’t have to enter your credentials next time you open
Skype.
11. Basic limitations of Skype Basic (home edition):
a. Manage team call settings
b. Manage delegates
c. Handle another's calls if configured as a delegate
d. Manage a high volume of calls
e. Initiate a call to a Response Group
12. Advanced limitation of Skype Basic (home edition)
a. Call park
b. Change greeting
c. Group call pickup
d. Set call forwarding



